
Sample Resume Template for College Student
Personnel Graduate Program Applicants

Please Note: Don’t just copy this example—make the resume your own. This template is here to
inspire you and help you format your experiences in a way that stands out. Think of this as a starting
point to get your creativity flowing. Add your unique spin by highlighting the projects, experiences,
and accomplishments that showcase what makes you a great addition to our program.

Your Full Name
[Your Address] [Your Phone Number] [Your Email Address] [LinkedIn Profile or Personal Website]

Profess



[Job Title] (e.



[Focus on your role in supporting specific events or initiatives for the organization.]
[Emphasize how your efforts contributed to the overall success of the project or made a

community impact.]

Example: "Supported a community cleanup day by assisting with logistics and participant coordination,
helping to remove over 500 pounds of waste from local parks."; "Engaged with diverse volunteers to foster
collaboration and teamwork."

Skills
[List skills in categories for easy readability.]

Example: Leadership and Advising (team development, mentorship, conflict resolution); Programming
and Event Coordination (budgeting, logistics, marketing); Technical Skills (Microsoft Office Suite, Canva,
SPSS); Communication (public speaking, workshop facilitation, cross-cultural communication)

Certifications and Professional Development
[Certification or Training Name] | [Year]

Example: Title IX Compliance Training (2023); Mental Health First Aid Certification (2022)

[Professional Development Activity or Membership] | [Year]

Example: Attended NASPA Regional Leadership Conference (2023); Completed Diversity and Inclusion in
Higher Education Workshop (2023); Active member of NASPA (2022 - Present)

Awards and Recognitions
[Award Name] | [Institution or Organization | [Year]

Example: Outstanding Leadership Award (University Name, Year); Dean's List (University Name, Year(s)]
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